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Instructions to Bidders



Use this section to specify the requirements for preparing and submitting a bid and the forms to be used and to outline the administrative process.
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	Obtain the Tender No. and the date of closing from the TRANS Project Manager.



	2. Summary
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	Use the same information as was used for the cover of the Bid Documents.



	3. Department Name Change
	

	4.
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Bid Documents
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Safety Prequalification
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Availability of Bid Documents
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.4, .5


	Review with the TRANS Project Manager to provide:

1.
an electronic copy of the Bid Documents in Abode Acrobat for publishing on COOLNet,
2.
a paper copy of the Bid Documents including 11” x 17” or A3 size drawings to be sold for $35 to Bidders,
3.
a set of 24” x 30” or A1 size drawings to be sold for $45 to Bidders.

Include and edit as required.

Edit as required.

Edit as required.


	16.
GST Excluded


	Edit as required.

	17.
Examination of Bid Documents



and the Site


.5


	Edit as required

	18.
[Pre-Bid Meeting 



and Site Inspection – 


Mandatory Attendance]

	There are disadvantages to a mandatory pre-bid meeting including the risk of delay in the acceptance of a bid because of a dispute regarding the rejection of another bid due to non attendance. Obtain the TRANS Project Manager’s approval to include this clause.
Edit as required.
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	24.
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	26.
Conflicts of Interest

	

	28. Interpretation and Modification of



Bid Documents


	

	28.
Addenda



[.2]
	Ensure there is sufficient time left in the bid period for Bidders to receive and adjust their bid before closing time.

Include if required.



	29.
Freedom of Information and Protection 



of Privacy Act


	

	30.
Inquiries
	To provide a “single window” approach, all inquiries will be directed to the person designated on the cover of the Bid Documents.  


END OF COVER SHEET

1.
BID SUBMISSION

.1
Submit bids at the following location only:
Alberta Transportation
Program Management Branch

Attention: Director

Tender Administration

Tender Deposit Counter

Suite 100, First Floor, Twin Atria Building

4999 - 98 Avenue

Edmonton, Alberta, T6B 2X3

.2
Submit bids only before 2:01:00 pm on date set by Alberta Transportation for receiving bids. The time and date set for receiving bids are indicated on the bottom right-hand corner of the pre-addressed envelope issued with the Bid Documents.
.3
The official time of receipt of a bid will be established using the time recorder clock used by Alberta Transportation to time and date stamp bid submissions.

.4
Submit all pages entitled “Tender Forms” as issued by Alberta Transportation, sealed in an envelope that clearly displays the following information:
	Bidders Name : _____________

Address: ___________________


	

	
	TENDER


	

	
	Alberta Transportation

Program Management Branch

Attention: Director

Tender Administration

Tender Deposit Counter

Suite 100, 1st Floor, Twin Atria Building

4999 - 98 Avenue

Edmonton, Alberta, T6B 2X3
	

	
	
	Tender No.: [   no./yr   ]

Closing before 2:01:00 pm on [month (name of), date, year]


.5
Indicate the Bidders name and address clearly in the upper left-hand corner of the envelope so that the bid submission can be identified. Use the pre-addressed envelope issued with the Bid Documents whenever possible.
.6
Oral, telephoned, telegram, fax, or e-mail bids will not be accepted nor acknowledged.

.7
The foregoing states the date and time before which bids will be received, hereinafter called the “bid closing time.” The Minister may extend the bid closing time by addendum.

.8
 Bids shall be prepared and submitted and the bidding process will be administered in accordance with these bidding requirements.

2.
SUMMARY

.1
The intent of this bid call is to solicit and receive formal offers for:


[
Tender No.:

]

[
Project Name 
]

[
Contract Name 
]
3.
DEPARTMENT NAME CHANGE

.1
Due to government reorganization, the department’s name has changed. As a result, some specifications, drawings, plans and other documents in this contract may continue to reference Alberta Infrastructure and Transportation, Alberta Infrastructure, or Alberta Transportation and Utilities. Please be advised that any references to Alberta Infrastructure and Transportation, Alberta Infrastructure or Alberta Transportation and Utilities shall mean Alberta Transportation.
4.
[INVITATION TO BID]
.1
This bid call is by invitation only.  Submit bids only in the name indicated in the letter of invitation to bid.

.2
Bids submitted in a name different than indicated on the invitation, and from Bidders not invited to bid, may cause the bid to be declared invalid and rejected.

5.

[BASIS OF BID – STIPULATED PRICE]

.1
Bid shall be on a stipulated price basis.


OR
5.
[BASIS OF BID ‑ UNIT PRICE]
.1
Bids shall be on a unit price basis.

.2
The unit prices, lump sums and allowances stated in the Schedule of Prices shall form the basis of the bid price.
.3
Make entries in the Schedule of Prices in figures only.  Ensure that figures are legible.
.4
Where, in the Minister’s opinion, there is a question as to the legibility of figures entered by the Bidder, the Minister will make a determination as to legibility.  The Minister may, at the Minister’s sole discretion, declare as invalid and reject any bid that contains figures which, in the Minister’s opinion, are illegible or open to dispute.

.5
Extensions of unit prices and addition of extended unit prices, lump sums and allowances entered in the Schedule of Prices will be checked by the Minister.  If arithmetical errors are discovered, the unit prices shall be considered as representing the Bidder's intentions and the unit price extensions and the total amount entered in the Schedule of Prices and the Bid Form will be corrected by the Minister. The Bidder shall be bound to such corrected amounts.

.6
If no unit price is stated for an item, but an extended amount is stated, a unit price determined by dividing the extended amount by the estimated quantity shall be considered as representing the Bidder's intentions.

.7
The total amount of the bid shall be the arithmetically correct sum of the arithmetically correct unit price extensions, lump sums and allowances in the Schedule of Prices.

.8
Each unit price stated in the Schedule of Prices shall be a reasonable price for that item of work.

.9
Unless otherwise indicated, quantities specified in the Schedule of Prices are estimated quantities and shall not be considered as actual quantities of work to be performed.  Subject to Contract terms, unit prices stated in the Schedule of Prices shall be applied to actual quantities of work performed as measured in accordance with the Contract.

6.
SUFFICIENCY OF BID

.1
The submission of a bid shall constitute an incontrovertible representation by the Bidder that:

.1
the Bidder has complied with all bidding requirements,

.2
the Bidder is qualified and experienced to perform the Work in accordance with the Bid Documents,

.3
the bid is based upon performing the Work in accordance with the Bid Documents, without exception, and
.4
the price or prices stated in the bid cover all the Bidder's obligations under the Contract and all matters and things necessary for the performance of the Work in accordance with the Bid Documents
7.
BID DOCUMENTS

.1
The Bid Documents are the documents issued or made available to Bidders by the Minister for the purpose of preparing a bid.  The Bid Documents consist of the following:

-
[Letter of Invitation to Bid]

-
Instructions to Bidders

-
Bid Modification Form

-
Bid Security

-
[Pre-Bid Meeting]

-
Bid Form and Bid Form Supplements

-
Agreement Form

-
Definitions

-
Payment Conditions

-
Statutory Declarations

-
Contract Performance Security

-
Security for Payment of Claims

-
Insurance Conditions

-
General Conditions of Contract

-
Supplementary Conditions
-
Public Works Act Claims

-
Specifications, Divisions 1 to [16] [ ] inclusive

-
Drawings

-
Addenda issued during the bid period

-
[Contract Information Documents]

8.
BID FORM

.1
Fill in all the blanks in the Bid Form and sign as follows:

.1
Limited Company:  Print or type in the space provided the full name of the company and the name(s) and status of authorized signing officer(s).  Authorized signing officer(s) shall sign.  Sign the Bid Form in the presence of a witness who shall also sign, or in the absence of a witness, affix the corporate seal.

.2
Limited Company Joint Venture:  Each joint venture company shall sign as for a limited company.
.3
Partnership:  Print or type in the space provided the firm’s name and the name(s) of person(s) signing. One or more of the partners shall sign in the presence of a witness who shall also sign.
.4
Sole Proprietorship:  Print or type in the space provided, the business name and the name of the sole proprietor. The sole proprietor shall sign in the presence of a witness who shall also sign.

.2
Complete the Bid Form in its entirety.  Any required information that is omitted or illegible, any alterations to the text, or any conditions added on or submitted with the Bid Form, may cause the bid to be declared invalid and rejected.

9.
BID FORM SUPPLEMENTS

.1
Prepare and submit each of the following bid form supplements together with the Bid Form:

.1
Section 00431 - Schedule of Prices: Complete the Schedule in its entirety, including all extensions and additions, and attach it to the Bid Form.

[.2]
[Section 00441 - List of Subcontractors:  Enter the names of the Subcontractors and Suppliers in the spaces provided.]

OR

[.2]
[Section 00440 - List of Subcontractors and Cost Breakdown: Enter the names of the Subcontractors, Sub‑subcontractors and Suppliers and corresponding costs in the spaced provided.]
.2
Any required information that is omitted or illegible, any alterations to the text, or any conditions added or submitted with a bid form supplement, may cause the bid to be declared invalid and rejected.

.3
Enclose and submit the bid form supplements in a sealed envelope, together with the Bid Form.

.4
The Minister may, after the bid closing time and before contract award, require any Bidder to submit, in a form prescribed by or acceptable to the Minister, supplementary information about any aspect of the Bidder's bid which, in the Minister's opinion, is necessary for bid evaluation purposes.

10.
BID MODIFICATION

.1
A bid submitted in accordance with these bidding requirements may be modified, provided the modification:

.1
is in the form of a fax transmittal received at the fax number

(780) 427-6401, marked "Attention Mr. J. G. Harvey, Tender Deposit Counter", before the bid closing time, or

.2
is in the form of a letter received at the address specified in clause 1.1 before the bid closing time, and

.3
states the name of the Bidder, and the nature of the modification, and is signed by an authorized person.

.2
For bid closing purposes, the official time of receipt of faxed bid modifications will be the time of receipt automatically printed on the fax transmission by the receiving fax machine.
.3
When submitting a modification directing a change in a bid amount, do not reveal the original amount nor the revised amount.


.1
For unit price bids, state only the amount to be added to or deducted from each original unit price or lump sum in the Schedule of Prices.  A unit price bid modification form is appended to this section.

.2
For stipulated bid prices, state only the amount to be added or deducted from the original bid amount.
.4
By submitting a bid modification, the Bidder acknowledges and accepts that its bid modification supersedes all Bidder’s previous bid modifications including those containing modifications to its other bid items.  Previously submitted bid modifications are all null and void.

.5
Modify the list of addendum number(s) on the bid modification form, if different from what was indicated on the originally submitted Bid Form.
.6
The Bidder accepts full responsibility for any lack of confidentiality arising from submitting a bid modification using a facsimile submission process.

.7
Failure of a bid modification to arrive before the closing time, accurately or completely for any reason will render this bid modification null and void. Failure of a faxed bid modification to arrive at the fax machine at the fax number listed herein will render it null and void.
.8
The Minister will assume no responsibility or liability for the content of modifications, or for modifications that are, for any reason, delayed, illegible, unclear as to intent, ambiguous, contrary to these instructions, or otherwise improperly received.
11.
BID WITHDRAWAL AND ACCEPTANCE

.1
A bid may be withdrawn at any time before the bid closing time provided the request is in the form of:

.1
a fax transmittal received and printed out in its entirety at the fax number specified under BID MODIFICATION, before the bid closing time, or

.2
a letter received at the address specified in clause 1.1 before the bid closing time.

.2
Withdrawn bids may be resubmitted in accordance with these bidding requirements providing the resubmitted bid is received at the office indicated in clause 1.1, before the bid closing time.

.3
A bid may not be withdrawn at or after bid closing time and shall be open to acceptance by the Minister until:

.1
some other Bidder has entered into a contract with the Minister for the Work, or

.2
35 days after the bid closing time,


whichever occurs first.

.4
The 35 day period referred to above will commence at midnight of the date of the bid closing and will terminate at midnight of the 35th day thereafter.  If the 35th day falls on a statutory holiday, such day, and any subsequent contiguous holidays, will be omitted from the computation.

.5
The 35 day acceptance period referred to above may be extended at the Minister's request and subject to the Bidder's written agreement to the extension.

.6
The Contract will be established upon the Minister issuing to the successful Bidder, a letter accepting the bid without qualification or, if the letter accepting the bid contains one or more qualifications, upon the Bidder’s written acceptance of all such qualifications.

.7
The lowest or any bid will not necessarily be accepted and the Minister may reject any and all bids.
.8
The Minister may negotiate contract terms with the Bidder submitting the lowest valid bid, provided that the negotiated changes to the Bid Documents result in either no change to the bid price or a reduced bid price.  Such changes may be formalized in the form of a post-bid addendum that, upon written acceptance by the Bidder, will form part of the Contract Documents.
.9
Contracts will not be awarded to any government agency including but not limited to the government of Canada, the government of a province or territory of Canada, any agency thereof, or any municipality or other unit of local government within any province or territory of Canada. 

.10
"Government Agency" means a branch, unit, subsidiary or other form of entity, owned or controlled by a government agency and includes any subsidiaries or entities owned or controlled by that agency. 

.11
Contracts will only be awarded to Bidders registered with Service Alberta, Corporate Registry.
.12
The low bidder may be required to supply evidence of experience, equipment, ability and financial capability before the Contract is executed. 

12.
BID OPENING

.1
Bids will be opened in public immediately after the bid closing time, at the address specified in clause 1.1.

.2
The name of each Bidder and the bid price stated on the Bid Form will be read aloud. The reading aloud of a bid price shall not be considered a representation or warranty that the price is correct or that the bid is valid.

13.
IRREGULARITIES

.1
A bid that is informal, incomplete, qualified, non-compliant with the requirements of the Bid Documents, or otherwise irregular in any way, may be declared invalid and rejected.

.2
The Minister may accept or waive a minor and inconsequential irregularity, or where practicable to do so, the Minister may, as a condition of bid acceptance, request a Bidder to correct a minor and inconsequential irregularity with no change in the bid price.

.3
The determination of what is, or is not, a minor and inconsequential irregularity, the determination of whether to accept, waive or require correction of an irregularity, and the final determination of the validity of a bid, will be at the Minister’s sole discretion.

.4
Discrepancies between words and figures will be resolved in favour of words.  

14.
SAFETY PREQUALIFICATION

.1
Bidders shall possess, before 2:01:00 pm on the date set for receiving bids, a valid Certificate of Recognition (COR) as issued by the Alberta Construction Safety Association (ACSA) or another certifying organization authorized by Alberta Employment Immigration and Industry to issue CORs.

.2
Bidders not in possession of a valid COR may prequalify if in possession of a valid Temporary Letter of Certification (TLC) issued by the ACSA.

.3
A bid from a Bidder who does not possess a valid COR or TLC will be declared invalid and will be rejected.
.4
Alberta Transportation will confirm that the Bidder possesses a valid COR or TLC through the Alberta Construction Safety Association.

.5
Bidders are advised that a small employers’ certificate of recognition (SBCOR) (for employers with less than 10 employees) is not acceptable.
.6
Prospective Bidders who do not possess a COR, and wish to obtain information about obtaining a COR or TLC, are advised to contact: 

The Alberta Construction Safety Association

WEB address: www.acsa-safety.org

101 13025 St. Albert Trail, Edmonton, Alberta, T5L 5G2

Toll Free Numbers 


INCLUDEPICTURE "E:\\Clean Copy-2\\images\\spacer.gif" \* MERGEFORMATINET \d"
Ph: 1-800-661-2272 Fax: 1-877-441-0440

Email 
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HYPERLINK "mailto:edmonton@acsa-safety.org"
edmonton@acsa-safety.org
OR

201 2725 12 Street N.E., Calgary, Alberta, T2E 7J2

Toll Free Numbers 
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Ph: 1-800-661-6090 Fax: 1-877-258-5881 

Email 
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calgary@acsa-safety.org 

15.
AVAILABILITY OF BID DOCUMENTS

[.1]
The Bid Documents [, Volume 1, and Volume [2] titled Contract Information Documents, including their related drawings ] and the Drawings are available in electronic form from COOLNet Alberta at www.coolnet.ab.ca and COOLNet Edmonton at www.coolnetedmonton.ab.ca.
.2
Bidders may purchase a hard copy of the Bid Documents [, Volume 1, Volume [2]], and the 11 x 17 inch size Drawings for $35.00 per set from Alberta Transportation, Program Management Branch, Main Floor, Twin Atria Bldg., 4999‑98th. Ave. Edmonton, Alberta, Telephone No. (780) 415-1068, or the Alberta Transportation tender distribution offices in Lethbridge, Calgary, Red Deer, Edmonton, and Peace River.
.3
Bidders may purchase a hard copy of the  22 x 34  inch size Drawings, for $45.00 per set from the Program Management Branch, Edmonton, as listed above.
.4
The Bid Documents [, including the Contract Information Documents] are available for examination at the Alberta Transportation tender distribution offices in Lethbridge, Calgary, Red Deer, Edmonton, and Peace River.
[.5]
[The Information Documents are available for viewing at [                  ].]
.6
In the event of a discrepancy between hard copy Bid Documents obtained from the Alberta Transportation distribution offices, and:

1.
any electronic version of the Bid Documents, or


2.
any hard copy version derived from any electronic version, or


3.
any hard copy obtained from any other source,

the Bid Documents issued from the Alberta Transportation distribution offices will be deemed to be correct.  Bidders shall promptly notify the person named on the cover of the Bid Documents upon discovery of any such discrepancies.  The Minister will assume no responsibility or liability for the completeness of any Bid Documents obtained from a source other than the locations listed herein.
16.
GST EXCLUDED

.1
Bidders shall not include GST in their bid prices.

17.
EXAMINATION OF BID DOCUMENTS AND the SITE

.1
Bidders shall, before submitting a bid:

.1
examine and read the Bid Documents thoroughly,

.2
visit the Site and its surroundings and other locations to become familiar with local and other conditions affecting the Work,

.3
consider the effect of Regulatory Requirements applicable to the Work,

.4
study and correlate the Bidder's site observations with the Bid Documents,

.5
immediately notify the Minister of all perceived omissions and discovered conflicts, errors and discrepancies in the Bid Documents, and

.6
understand the Bid Documents and be competent to undertake and complete the Work.
.2
Before submitting a bid, each Bidder shall, at the Bidder's expense, make or obtain any additional examinations, investigations, explorations, tests and studies and obtain any additional information and data that pertain to the conditions at, under, or contiguous with the site, which may affect performance of the Work and which the Bidder deems necessary to determine its bid for performing the Work in accordance with the Bid Documents.  Bidders shall obtain the Minister's prior approval for access to the site for the purpose of carrying out any such activities.  Bidders shall restore the site to a condition acceptable to the Minister upon completion of such activities.
.3
Lands upon which Work is to be performed, rights‑of‑way and easements for access thereto and other lands designated for use by the Contractor in performing the Work are identified in the Bid Documents.  Additional lands and access thereto required for performance of the Work shall be provided by the Contractor.

.4
To arrange for access to and inspection of the Site, contact:


[Name, address and telephone number]


[                                                             ]

[                                                             ]
18.
[Pre-Bid Meeting and Site Inspection – Mandatory Attendance]
.1
Submit Form 00250A – Confirmation of Mandatory Pre-Bid Attendance as specified in Section 00250 – Pre-Bid Meeting.

19.
BID SECURITY

.1
Provide and submit the bid security specified in Section 00210 - Bid Security.

20.
CONTRACT PERFORMANCE SECURITY

.1
Provide and include in the bid price for the security specified in Section 00612 - Contract Performance Security.

21.
SECURITY FOR PAYMENT OF CLAIMS

.1
Provide and include in the bid price for the security specified in Section 00616 - Security for Payment of Claims.

22.
ALLOWANCES

.1
Include in the bid price all allowances specified in Section 01210 - Allowances.

23.
PRODUCT OPTIONS AND SUBSTITUTIONS

.1
During the bid period, it is the sole responsibility of each Bidder to determine whether a substitution meets the requirements specified in Section 01621 – Product Options and Substitutions.
.2
The Minister will not consider requests for approval of substitutions from Bidders during the bid period.
.3
Substitutions will be evaluated and approved or rejected by the Minister after the contract award.
24.
AGREEMENT

.1
The successful Bidder will be required to enter into a formal Agreement with the Minister for the performance of the Work.

25.
DIVISION OF WORK

.1
Work specified in the Specifications is divided into divisions and sections for reference purposes only.  Except as may be otherwise specified in the Bid Documents, the division of the Work among the Contractor, Subcontractors, Sub‑subcontractors and suppliers is the Bidders' responsibility.

26.
conflicts of interest

.1
As required by the Conflicts of Interest Act (Alberta) no Member of the Legislative Assembly or person directly associated with a Member, as defined in the Act, shall submit a bid for this Contract.

27.
INTERPRETATION AND MODIFICATION OF BID DOCUMENTS

.1
Submit questions about the meaning and intent of the Bid Documents to the person named on the cover of the Bid Documents.  Interpretations and modifications considered necessary by the Minister in response to such questions will be issued by the Minister in writing in the form of an addendum. 

.2
Addenda may also be issued by the Minister to modify the Bid Documents as considered necessary by the Minister.

.3
Submit questions as early as possible in the bid period.  The Minister may not respond to questions received too close to the bid closing date to permit the issuance of an addendum.
.4
Replies to questions, interpretations and modifications made in a manner other than by written addenda will not be binding.
28.
ADDENDA

.1
Addenda, when issued, will become part of the Bid and Contract Documents.
.2
Each Bidder shall ascertain before bid submission, and before each bid amendment, that it has received all Addenda issued by the Minister, and shall indicate in the Bid Form, or amendment, the Addendum number(s) of all Addenda received.

.3
During the Bid period, all Addenda issued by the Minister will be sent by fax, e-mail, or courier to the address for all Parties recorded by the Minister as having obtained hard copy Bid Documents directly from an Alberta Transportation tender distribution office; or having registered as an interested Vendor on the Alberta Purchasing Connection Website (http://www.purchasingconnection.ca), at the time the Addenda is issued.

.4
Bidders who have obtained Bid Documents from any source other than an Alberta Transportation tender distribution office, or who have not registered as an interested Vendor at the Alberta Purchasing Connection website, may not automatically receive Addenda via fax, e-mail, or courier.

29.
FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT


.1
All documents submitted to the Department are subject to the protection and disclosure provisions of the Freedom of Information and Protection of Privacy Act.  While this Act allows a right of access to records in the public body’s custody or control, it also prohibits the public body from disclosing personal or business information where disclosure would be harmful to business interests, or would be an unreasonable invasion of personal privacy as defined in Sections 15 and 16 of the Act.
30.
INQUIRIES

.1
Direct inquiries during the bid period to the person named on the cover of the Bid Documents.
.2
A list of Interested Vendors, Bidders, and Plan Holders can be obtained through the Vendor link on the Alberta Purchasing Connection Website (http://www.purchasingconnection.ca).
END OF SECTION

TO:
Attention Mr. J. G. Harvey, Tender Deposit Counter

Edmonton, AB

Fax (780) 427-6401
CONTRACT:
[  project name in upper case  ]
[  contract name in title case   ]

1.
I  
, the undersigned, being an authorized representative of the Bidder, modify the Schedule of Prices for our bid as shown in the following schedule.

	Item

No.
	Item Name

	Estimated

Quantity
	Change To Unit Price, or  L.S.


+  or  -
	Net Change of Extended Amount

+  or  -

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Increase (+) Or Reduce (-) Total Bid By:
	


2.
Modify here the list of Addendum Number(s) received, if different from what was indicated on the originally submitted Bid Form: ______, ______, ______, ______, ______.

3.
The Bidder acknowledges and accepts the bid modification requirements specified in the Section 00200 - Instructions To Bidders and agrees that: 

1.
this bid modification supersedes all previous bid modifications including those containing modifications to other bid items.  Previously submitted bid modifications are all null and void.

2.
the Bidder accepts full responsibility and liability for any lack of confidentiality arising from submitting a bid modification using a facsimile submission process, and
3.
failure of this bid modification to arrive before the closing time, accurately or completely for any reason will render this bid modification null and void. Failure of a faxed bid modification to arrive at the fax machine at the fax number listed herein will render it null and void.

	
	
	
	

	
	Signature of Authorized Representative
	
	Status of Person Signing Beside (Print or Type)

	
	
	
	

	
	Name Of Bidder (Print Or Type)
	
	Date (month (name of), date, year)


Send by Fax to (780) 427-6401, "Attention: Director, Tender Administration Section; Tender Deposit Counter"
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