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Alberta Prorate Information Guide

This version of the Prorate Information Guide is distributed to inform
the trucking industry about prorating commercial vehicles based in
Alberta for travel to other jurisdictions, using the International
Registration Plan. This guide is to be used as support with the
instructional package included with the application forms.

Note: This information is a guide to parts of the Acts and Regulations,
and not a substitute. Alberta Transportation, Prorate Services is not
responsible for any omissions in the following documents. It is the
responsibility of the carrier to consult the regulations for the exact
requirements before moving shipments.

Please note the policies and procedures set out in this guide are subject
to change.

An applicant who requires more information than is contained in this
guide should contact Prorate Services.

Where to Find Us

Alberta Transportation

Prorate Services

Ist Floor, 803 Manning Road NE

Calgary, AB T2E 7M8

Phone: (403) 297-2920

Fax: (403) 297-2917

To call toll-free in Alberta, dial 310-0000, then (403) 297-2920
(from a cell phone on Telus, dial #310, then (403) 297-2920)
(from a cell phone on AT & T, dial *310, then (403) 297-2920)

Web Site: http://www.trans.gov.ab.ca/
E-Mail address: Prorate@gov.ab.ca
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Introduction to Prorate Services

Prorate is the process of calculating registration fees and taxes for multiple jurisdictions. Prorated
registrations are applicable to commercial carriers who are based in Alberta. To be considered
for prorate registration, vehicles must travel inter-provincially and/or inter-nationally in Alberta
and at least one other province or state.

Rather than obtaining and paying for plates and registration in each jurisdiction, Prorate offers
the advantage of proportionate licensing in Alberta. The fees are calculated by the percentage
of total distance travelled within each jurisdiction. For example:

¢ You are planning to travel 40% in Alberta, 20% in Saskatchewan and 40% in Montana.

e Basically, fees would be calculated based on 40% of the cost of Alberta registration, 20%
of the cost of Saskatchewan registration and 40% of the cost of Montana registration.

¢ In this example, your registration, processed and issued in Alberta, would license you to
travel in all three jurisdictions.

Alberta Transportation, Prorate Services centrally processes all applications for prorated
registrations. When processing is completed Prorate Services provides the carrier with a
Fee Notice, which serves as a break down of the respective fees.

An Alberta Registry Agent will collect the amounts specified on the Fee Notice, plus service
fees, and issues the necessary plate, validation tabs, prorate registration and cab card. The cab
card indicates the provinces and/or states in which travel has been approved and fees have been
paid.

Completed cancellation supplements must be processed as soon as possible because a delay
could result in a reduction of the refund. Cab card(s) must be returned to your Registry Agent at
the time of processing, or accounted for by a sworn declaration. This includes services such as
Cancel, Transfer, Exchange, Weight Change, Address Change, etc. (any service where a
replacement cab card is issued)

If the vehicle is travelling internationally, there will be fees due in both Canadian and U.S. funds.
Cheques for Canadian funds are made payable to the Registry Agent, while the cheques for the
U.S. portion are made payable to the Minister of Finance.

Note: Not all Registry Agents are able to process Prorate registrations. Please verify with your
local Registry Agent. Check your local yellow pages under ‘Licensing’ for locations or the
Registry Agent network through Alberta Government Services web site.
http://www3.gov.ab.ca/gs/services/mv/overview.cfm

Prorate application training is available free of charge to carriers. Contact Prorate Services to
arrange for an appointment. Hours of operation: 8:15 am to 12:00 pm and 1:00 pm to 4:30 pm
Monday to Friday (except holidays).
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General Information

IRP - Commercial Trucking

The International Registration Plan is a registration reciprocity agreement among jurisdictions in
the United States and Canada which provides for payment of license fee(s) on the basis of fleet
kilometres operated in various jurisdictions. Currently, the 48 contiguous states, the District of
Columbia and ten Canadian Provinces participate in the Plan, which authorizes registration of
over 1.7 million commercial vehicles. Alberta became a member of the Plan in 1975.

Even though license fees are paid to the various jurisdictions in which fleet vehicles are
operated, only one license plate and one cab card is issued for each fleet vehicle when registered
under the Plan. A fleet must consist of at least one power unit with no limit to the number of
additional power units to be licensed to operate under the same fleet type, and be proportionally
registered for the same jurisdictions. A fleet vehicle is known as an Apportionable vehicle and
such vehicle, so far as the registration is concerned, may be operated both inter-jurisdictional
and intra-jurisdictional provided the registrant has the proper authority or is exempt from
regulation by a regulatory agency.

In the concept of the one plate per vehicle rule, apportioned license fees are computed according
to the percentage of kilometres operated in each jurisdiction in which the registrant is seeking
apportionment for the preceding year (see Preceding Year) and each jurisdiction's established
weight and fee schedule. The license fee is collected by the base jurisdiction and then disbursed
to each jurisdiction where the vehicle is apportioned.

Apportionable Vehicles

"Apportionable Vehicle" means any vehicle, (except recreational vehicles, vehicles displaying
restricted plates, city pick up and delivery vehicles, buses used in transportation of chartered
parties, and Government-owned vehicles) used or intended for use in two or more member
jurisdictions that allocate or proportionally register vehicles and is used for the transportation of
persons for hire or designed, used or maintained primarily for the transportation of property and:

e is a power unit having two axles and a gross vehicle weight or registered gross vehicle
weight in excess of 11,794 kilograms or 26,000 pounds; or

e apower unit having three or more axles, regardless of weight; or

e used in combination, when the weight of such combination exceeds 11,794 kilograms or
26,000 pounds gross vehicle weight.

Trucks and truck tractors, and combinations of vehicles having a gross vehicle weight of
11,794 kilograms or 26,000 pounds or less and buses used in transportation of chartered parties
may be proportionally registered at the option of the registrant. (IRP manual — Article Il — 204)

Minimum gross vehicle weight (GVW) is 5500 kilograms in Canada (exception British Columbia
is 2500 kg) and for the United States is 26000 pounds.
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Apportioned Registration Does Not:

e Waive or exempt a truck operator from obtaining operating authority from any
Province/State in which the apportioned vehicle travels, or

e Waive or replace the requirements of the International Fuel Tax Agreement (IFTA), or
e Allow registrants to exceed the maximum length, width, height or axle limitations, or

e Exempt a carrier from filing the necessary proof of liability coverage in each Province/State
where required.

International Fuel Tax Agreement (IFTA)

IFTA is a multi-jurisdictional fuel tax agreement among member jurisdictions to simplify the
reporting of fuel taxes by commercial inter-jurisdictional carriers. Only one IFTA license per
carrier and one set of decals per truck are required. Neither credential is vehicle specific.

The carrier's base jurisdiction issues credentials that allow the IFTA licensee to travel in all IFTA
member jurisdictions.

The minimum registered gross vehicle weight (GVW) requirement to register under IFTA is
11,797 kilograms or a unit with 3 or more axles regardless of weight.

Carriers not belonging to this agreement should contact the respective jurisdiction for
requirements. For further information about IFTA contact Alberta Revenue (780) 427-3044.
To call toll free in Alberta, dial 310-0000 or visit the Alberta Revenue web site.
http://www.revenue.gov.ab.ca

Renewals

Alberta Prorate registrations expire the 31% of March each year. A Renewal package will be sent
to all clients prorated in the previous year. Actual kilometres used are from the reporting period
of July 1 to June 30 of the preceding year.

Preceding Year

"Preceding Year" means the period of twelve consecutive months immediately prior to July 1st
of the year immediately preceding the commencement of the registration or license year for
which apportioned registration is sought. (IRP manual - Article II - 238)

(example: July 1, 2003 to June 30, 2004 for the 2005 application year)
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Types of Carriers

Private Carriers
An individual or company transporting their own goods, property, equipment or passengers.

For-Hire Carriers
An individual or company transporting someone else’s goods, property, equipment or
passengers.

“»Household Goods
» Equipment leased from Service Representative:

Household Goods carriers using equipment leased from service representatives (other
Household Goods movers) may elect to base that equipment in either the base jurisdiction of
the service representative or that of the carrier. (IRP manual - Article XII - 1200)

o If the base jurisdiction of the service representative is selected, the equipment shall be
registered in the service representative's name and the Household Goods carrier shall be
indicated as lessee. The apportionment of fees shall be according to the combined
distance records of the service representative and the carrier. Such records must be kept
or made available in the service representative's base jurisdiction. (IRP - Section 1204)

e If the base jurisdiction of the Household Goods carrier is selected, the equipment shall be
registered in the name of the carrier and that of the service representative as lessor. The
apportionment of fees shall be according to the combined distance records of the carrier
and the service representative that must include intra-jurisdiction miles or kilometres
operated by those vehicles applicable under this agreement. Such records must be kept or
made available in the Household Goods carrier's base jurisdiction. (IRP - Section 1206)

» Owner/Operator leased equipment:

Equipment owned and operated by owner/operators, other than service representatives and
used exclusively to transport cargo for the Household Goods carrier. The equipment shall be
registered by the carrier in the base jurisdiction of the carrier, but in both the
owner/operator's name as lessor and that of the carriers as lessee with the apportionment of
fees according to the records of the carrier. (IRP manual - Article XII - 1202)
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Daily Rental
IRP is designed to register various types of rental fleets. A "rental owner" of a "Rental Fleet" in
the business of "renting" and/or "leasing" prorated vehicles with or without drivers in two or

more member jurisdictions may register such vehicles in their own name. (IRP manual - Article XI -
1102 & 1104)

Rental fleets owned by any person or company engaging in the business of renting vehicles with
or without drivers, for valuable consideration, for a specific period of time, shall be extended full
inter-/intra-jurisdictional privileges providing that:

e Operational records of the fleet are maintained by the rental owner
Vehicles are part of a rental fleet and are identifiable as being part of a fleet
Individual or company has received approval from the jurisdiction to prorate a rental fleet
Individual or company registers the vehicle
Vehicles meet the requirements of prorated vehicles.

-» Rental Passenger Cars / Light Trucks (vehicles not designed to haul freight)

To determine the percentage of total fleet vehicles that shall be registered in a
jurisdiction;

1 Divide the gross revenue received in the preceding year (July to June), arising
from rental transactions occurring in the jurisdiction, by the total gross revenue
received in the preceding year, arising from rental transactions occurring in all
IRP member jurisdictions.

2 The resulting percentage is then multiplied by the total number of rental passenger
cars, to determine the actual number that would be plated and pay full registration
fees in Alberta.

NOTE: Allocation of rental cars is at the option of the registrant. (IRP manual - Article XI - 1116)

» One-way Vehicles (vehicles designed to haul freight)

Trucks with a GVW of less than 11,794 kilograms (26,000 pounds) that operate as a one-
way fleet may be fully plated under CAVR and/or apportioned. This shall be done based
on the fleet distance factor. All trucks in one-way fleets will be allowed to perform both
inter- and intra-jurisdictional movements in all applicable jurisdictions. The required
information for allocation must be reported to the Canadian Council of Motor Transport
Administrators (CCMTA) in Ottawa (613) 736-1003. The CCMTA will then determine

the allocation of vehicles allowed for the client to run in each Canadian jurisdiction. (IRP
manual - Article XI -1122)
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Types of Vehicles

Trucks and Truck-Tractors
» TT - a motor vehicle designed and used exclusively to pull trailers.
» TR - a motor vehicle designed and used to haul property, and will not be used to pull a
trailer. (A bed truck and fire truck would be listed under this vehicle type.)
» TP - a motor vehicle pulling a combination of 3 trailers.

Buses
» BS - A motor vehicle designed and used to carry more than 10 passengers.

» Regular Route Buses

Prorating is a requirement under IRP for all buses travelling regularly scheduled routes.
At the option of the registrant, total kilometers may be the sum of all actual
in-jurisdiction distance or a sum equal to the scheduled route distance per jurisdiction,
from the farthest point of origination to the farthest point of destination of the route
schedule. (IRP manual - Article XIII -1304)

» Chartered Buses

Some jurisdictions require that they be prorated. (see Apportionable Vehicles)
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Audit Requirements

IRP has record-keeping requirements to ensure that distances and payment of fees are properly
reported. A distance record must be kept on each unit in the prorate program. This record must
include all distance travelled within Alberta and in other jurisdictions. The result will be
complete records of all distances travelled by each unit. These distances must be maintained by
the following three types of documents:

e Daily - source documents and trip sheets

e Monthly - monthly recap

e Annual - annual recap

This information is to be maintained for audit purposes and recorded on the Prorate Fleet
Application Form 1. Copies of these recaps should not accompany the prorate applications.

Note: Recaps are available in our instruction package, on the web site www.trans.gov.ab.ca and
also provided in Excel. Please contact Prorate Services (403) 297-2920.

Daily Requirements

e Source documents
e Trip Sheets, Fuel Reports, Bills of Lading, Log Sheets, Freight Bill, Driver Logs,
Invoices and Tach Cards
e The distance travelled each day is to be shown on a trip sheet, which must include the
following information for each trip:
e Unit and Fleet number
e Date of trip
Origin and destination of each trip
Odometer readings and the trip beginning, end and at the border crossings.
Each jurisdiction kilometres split.
Total trip distances
e The information from the trip sheets must be summarised, by unit, on a monthly recap.

Monthly Requirements

e The monthly recap is designed to show the continuous movement of each vehicle in the
prorate program. A separate monthly recap sheet must be maintained for each vehicle.
The carrier creates these sheets to record the following information:

e Trips must be listed in daily order and the distance split by the provinces and/or
states for each trip.

Time lapse must be recorded.

All local trips must be recorded with the same detail as interjurisdictional trips.

All distances travelled within each jurisdiction must be recorded.

Empty kilometres or miles must be reported.

Each trip must show the total kilometres or miles travelled.

Monthly recap must show the number of total kilometres travelled and the total

distance travelled in each province or state.
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All monthly recaps must show:

Unit and Fleet number

Date

Origin of trip

Destination of trip

Kilometres split by province or state
Total kilometres each trip

Monthly totals for each jurisdiction

Note: The monthly recap must be supported with the source documents. See the Monthly recap
example as to how these are to be filled out.

Annual Requirements

The monthly totals for each province/state must be transcribed to the annual recap. The
annual recap form must include the total distance travelled in each province or state. Each
recap is fleet specific. Alberta Revenue selects carriers for audit.

Reminders:

All kilometres generated by each prorated power unit must be shown on the
prorate application. This includes kilometres travelled by trip permits, empty
distances, local distances and deadhead distances from the end of the previous trip
to the beginning of the following trip.

Where the distance for the individual unit was recorded in miles, the equivalent
distance in kilometres is calculated by multiplying the mileage by 1.6093.

Alberta based carriers must maintain the records that support their current
registration year and historically for three registration years under IRP.

Notification of Audit Findings

Upon the completion of the audit of a registrant, the base jurisdiction shall provide the audit
findings to the registrant and to all member jurisdictions in which the registrant was apportioned
or in which it accrued miles. The findings shall include a determination of any fees owed by the
registrant, net of any fees owed to the registrant. The Audit Result Notification Date (specified
in sections 1608 and 1610) shall begin with the date the base jurisdiction mails the final audit
findings to the registrant and to the other member jurisdictions. (IRP manual - Article XV1 — 1604)

Audit Appeals

Registrant will have 30 days from the notification date to appeal.
Appeals Procedures: The filing of the initial appeal must be in writing to the carriers
base jurisdiction.

Appeals will be conducted by the carriers base jurisdiction on behalf of all member
jurisdictions. (IRP manual - Article XVI1 — 1604)

Other government departments and the Prorate office share client information.
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Record Keeping

MONTHLY RECAPITULATION
DISTANCE and FUEL SUMMARY

ODOMETER READINGS:

Begin of Month: 32000
End of Month: 39372
Company Name: There It Goes Inc.
Co. Unit Number: 24 MONTH TOTAL: 7372
Year: 1999
Make: FORD
Serial Number: 62958412345678901 Month of October , 2000
Fleet Number: 006
Prorate Account Number: 4962
Prorate Plate Number: 123456 Driver's Name John Driver
DATE TRIP ODOMETER DISTANCE FUEL
ORIGIN DESTINATION| Begin] End|BC |AB |SK |Other (Specify)| Total|[BC AB SK Other (Specify) | Total
QOct. 01 Calgary, AB - Lethbridge, AB - Great Falls, MT 32000] 32479 302 MT 177] 479 0 142 O|MT 83 225
Oct. 02 Great Falls, MT - Calgary, AB 32479| 32958 302 MT 177 479 0 142 0 83 225
Oct. 03 Calgary, AB - Revelstoke, BC (return) 32958| 33784| 454| 372 826 213 175 0 0 388
Calgary, AB - Lethbridge, AB - Edmonton, AB -
Oct. 04 Prince George, BC 33784| 34856] 351| 721 1072 165 339 0 0 504
Oct. 05 Prince George, BC - Edmonton, AB - Calgary, AB| 34856] 35928] 351| 721 1072 165 339 0 0 504
Oct. 6-10 |NOT WORKING ACCIDENT-towed to shop 35928| 35928 0 0 0 0 0 0
Oct. 11 - 12 |Truck repaired on site 35928| 35928 0 0 0 0 0
Oct. 13 - 14 |WEEKEND 35928| 35928 MONTHLY RECAP 0 0 0 0 0
Oct. 15 Truck repaired on site 35928| 35928 EXAMPLE 0 0 0 0 0
Oct. 16 Truck repaired on site 35928| 35928 0 0 0 0 0
Oct. 17 Home Terminal to East End (local) 35928| 35948 20 20 0 9 0 0 9
Oct. 18 East End to 19th Ave SW (local) 35948| 35963 15 15 0 7 0 0 7
Oct. 19 19th Ave SW - Terminal (local) 35963| 35985 22 22 0 10 0 0 10
Oct. 20 Terminal - Airdrie, AB 35985| 36042 57 57 0 27 0 0 27
Oct. 21 Airdrie, AB - Calgary, AB 36042| 36099 57 57 0 27 0 0 27
Oct. 22 Calgary, AB - Edmonton, AB - Return 36099| 36705 606 606 0 285 0 0 285
Oct. 23 - 25 |Calgary, AB - Vancouver, BC - Return 36705| 38809|1732| 372 2104 814 175 0 0 989
Oct. 26 - 29 |Calgary, AB - Great Falls, MT - Lethbridge, AB 38809| 39372 386 MT 177] 563 0 182 0 83 265
2888|3953 O 531|7372|| 1358| 1859 0 250 3466
TOTALS KM |[KM |KM|KM |KM |KM [[LITRES [LITRES |LITRES |LITRES |LITRES |LITRES
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Sample Vehicle Types

TR
Truck

TT
Truck 7/ Trailer

P | | TP
T § O 70 Gy Triple Combination

BS
Bus

Permanently
Mounted
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Quick Reference

Permanently Mounted Equipment

uipment Name

Eqg

Aerid Ladder

Aerid Lift and Boom
Ambulance

Augers

Backhoes

Bed Trucks
Cleaners

Compressors
Cranes

Ditchers & Diggers
Drilling Equipment

Electro Rigging Unit
Fire Trucks

Gradall

Grain Vacuum

Hydro Scopic Carrier
Hydro Seeder

Specifics

Hydraulic
For Client Type Private
Posthole

Only for truck style units (for client type Private or For-Hire)
Grain / Seed cleaner, Vacuum cleaner (for septic tank),
Steam Cleaner, Manure spreader.

Garland crane/ mobile

Posthole

Drilling rig, Seismic / Auger drill, Water Well Boring drill,
Radid Arm drill, Rathole

Only for truck style units (for client type Private or For-Hire)

Industrial Radiography Equip.

Mobile Mill

Photo Equipment (dark room)

Pile Driver
Pitman Picker
Polecat

Power Tongs
Pumps

Sandblasting Equipment
Seismic Equipment

Sprayers

Stress Relieving Unit
Tree Digger / Tree Spade
Welders

Wl Servicing Units

Wire Units

Concrete (single or twin), Mud drilling, Steam pressure/water, Power
wash units, Hot oil, Frac.

Seismic graph, Perforating recorder, Recorder, Torgque converter;
Dog house (recorder truck), Jug Truck (hauls seismic cable)

Fertilizer sprayer.

Oil well service sand blender and service rigs, Well stimulating
Equipment, Well surveying equipment, Oil & gas well testing units,
Petroleum heating units, Cardwell hot oil units, Proving tanks for
calibration, Pipeline metre testing equipment, Logging and completion
unit, Pump jack servicerig, Toll and servicing unit.

Gradline units, Draw works, CTU coil tubing unit.

Printed 08/18/03

16 Revised: October, 2003


















	Index
	Table of Contents
	Introduction
	General Info
	Records
	Quick Reference
	Glossary
	Acts



