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Name of Group:

Name of Group Coordinator:

Telephone: 	 (Daytime)

		  (Evening)

Actions to Prepare for Cleanup

	E nsure that your group has the necessary liability insurance, if applicable.

	C ontact group members to obtain a commitment to participate. Participants must be 9 years of age 

	 or older. Supervisors must be 18 years of age or older. Have one adult for every two participants  

	 9 to 14 years of age and one adult for every five participants 15 to 17 years of age.

	E stimated number participants.

	E stimated number of supervisors.

	E stimate and sign up for a segment length that doesn’t exceed the capabilities 

	 of your participants.

	P rovide a copy of insurance to your Alberta government representative.

	 Arrange training session(s) for all group participants.

	D rive by the cleanup area and get information for training session(s).

	I dentitfy and record from the managing supervisor’s worksheet the phone numbers of the emergency 

	 response organizations in your cleanup area (police, fire department, ambulance, etc) including the  

	 name and number of your Alberta government representative.

	R ecruit shuttle driver(s) and vehicle(s).

	D esignate a first aid person who will be responsible for bringing a first aid kit.

	 Arrange for a meeting place on the day of cleanup.

	C onduct safety training session(s) for all group participants.

	P ick up garbage bags, safety vests, and signs from your designated office of the 

	 Alberta government.

Actions on Day of Cleanup

	 Verify cleanup is proceeding on schedule. Phone the Alberta government contact 

	 number to confirm.

	C heck that signs are up on a stretch of highway that you will be cleaning.

	D istribute Supervisors Worksheet.

	G et together at the pre-arranged meeting place before starting the cleanup. Review safety rules and 

	 procedures, and vehicle and shuttle safety.

	 Make sure the first aid person has brought the first aid kit and that everyone knows who the first aid 

	 person is.



NOTE:
If possible, the first aid person should have a cell phone and be a shuttle driver.

	R eview specific procedures for crossing bridges, railway tracks, etc.

	R emind shuttle operator(s) and supervisors to check that the safe cleanup and safe 

	 shuttle vehicle procedures are followed.

	R emind participants that they must follow their supervisor’s instruction at all times.

	 Hand out garbage bags, safety vests, and signs for shuttle vehicle.

	E ach participant must wear a vest.

	I mmediately after the cleanup is over, all particicpants are to report at a meeting place and fill out 

	 an incident report if necessary, and hand in completed worksheets, safety vests, signs and unused  

	 garbage bags.

Follow-up actions

	 Within 1 or 2 weeks of cleanup, complete the evaluation report and submit it to your 

	 local representative of the Alberta government.

	R eturn garbage bags, signs, safety vests, training kit and DVD to the designated office of the 

	 Alberta government.

	S ubmit Action and General Safety Plan, and completed Supervisors Worksheet to the Alberta 

	 government no later than May 15.
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